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Job Description: Director of Music and Worship Arts  
Start Date: August 2017 
 
POSTING DATE: April 17, 2017 at www.barringtonumc.com 
APPLICATION DEADLINE: May 26, 2017 
POSITION TITLE: Director of Music and Worship Arts (DMWA) 
REPORTS TO: Senior Pastor  
 
POSITION ANNOUNCEMENT 
Barrington United Methodist Church (BUMC), a dynamic United Methodist Church congregation of 
almost 1000 members, is seeking a Director of Music and Worship Arts (DMWA) with experience in a 
broad range of worship arts. Responsibilities include:  
• Planning and organizing a multifaceted and diverse music and arts ministry, consistent with the 
 BUMC vision for music and worship arts, working in collaboration with clergy to provide 
 meaningful worship experiences.  
• Personally leading or overseeing the leadership of musical ensembles, including choir and 
 worship ensembles, youth and children’s music, men’s ensemble, and handbell ensemble, and 
 overseeing the accompanist and other musicians 
• Personally leading or overseeing the leadership of visual, media and dramatic arts for worship 
• Education Requirements: Advanced degree in sacred music/worship preferred.  
• Position Status: Full time position  
 
POSITION 
The DMWA develops and leads a comprehensive and high quality music and worship arts ministry, 
participating in planning, visioning, and executing each worship experience at Barrington United 
Methodist Church (BUMC) in its entirety in collaboration with and in support of pastoral staff.   
 
PURPOSE 
The purpose of the Music and Worship Arts ministry area is to serve as an instrument of inspiration, 
drawing our congregation deeper and further onto the journey of faith. The Music and Worship Arts 
ministry resources, supports and provides leadership for worship services of all types, sharing the gospel 
of Jesus Christ through relevant, engaging, sensory-rich worship experiences. 
 
The DMWA is an integral part of the ministry team of BUMC and thus helps to promote holistic growth 
of the church.  This staff member shall, through personal example, exemplary teamwork and nurturing 
leadership, support the overall effort to provide excellent and dynamic worship experiences for our 



 

 

members, constituents, and visitors.  The DMWA shall be an inviting and inspirational worship leader 
for both the musicians and congregants.  The DWMA shall possess a spirit of collegiality, compassion, 
and cooperation.  The DMWA shall work with other staff members to empower BUMC to fulfill its 
mission of “Building a Community to Worship God and Create Disciples to Serve All People,” and the 
United Methodist Church’s global mission to “Make Disciples of Jesus Christ for the Transformation of 
the World.”  
 
HOURS OF WORK  
This is a full time salaried position with the following general working hours:   
• Current worship requirements are Sunday morning from 7:30 AM until 12:30 PM  
• Other special services scheduled during the liturgical year 
• Regular practices and rehearsals with musical groups 
• Weekly office hours including worship planning meetings and staff meetings  
• Meetings with the volunteer members of the worship team 
• The actual daily working hours of the DMWA shall be coordinated with and approved by the 
 Senior Pastor. 
 
BACKGROUND 
BUMC is a community of people transformed by God’s love, journeying together to make Christ’s love 
known in the world. We seek to build a community without boundaries where there is a place at God’s 
table for all persons so that all can be fed – body, mind and spirit. BUMC is an inclusive and welcoming 
congregation. 
 
A growing, multi-generational church in the northwest Suburbs of Chicago, BUMC currently has three 
vibrant Sunday morning worship experiences: a small, intimate chapel service; a traditional service 
featuring liturgy, hymns, Chancel Choir; and a casual, contemporary style service.  All of our services 
maintain historic patterns of worship while creating experiences that are authentic, relevant and 
engaging. BUMC’s Music and Worship Arts ministry utilizes a variety of choirs, ensembles and 
instrumental groups, and volunteer arts and support teams to enhance our worship experiences.   Our 
staff, ministry teams, and congregation are dedicated to excellence in worship and to thoughtful, 
intentionally-designed worship services that create opportunities to encounter the living God. See the 
website (www.barringtonumc.com) for additional details on the church’s ministry. 
 
As a part of a multi-site, multi-cultural partnership of five congregations, BUMC is growing into its 
identity as the administrative and operational center of this regional church partnership. We are creating 
a unique partnership that brings five churches from diverse communities, different cultures and different 
economic bases into relationship with one another, working together to strengthen and grow each of the 
churches and to reach more people than any one church could do on its own.  Our vision is to build 
communities that worship God, create disciples, and serve the world. Each congregation maintains its 
unique identity while collaborating together to share resources and utilize best practices across all 
ministry areas. BUMC offers a preschool and kindergarten (Noah’s Ark Christian Academy) during the 
school year that is open to the community. 
 
The current BUMC music ministry includes a traditional adult choir; a contemporary ensemble; an 
organist; and handbells. The children’s music ministry is part of Children’s Church during the 9:30 
service, which culminated in a Christmas musical in 2016. The congregation includes many talented 
musicians who play occasionally in services or accompany musical groups. A congregational orchestra 



 

 

performs approximately twice a year supplemented with outside volunteers. A professional brass 
ensemble with a combination of congregation members and outside musicians usually plays at Easter. 
Other groups in the recent past have included regular performances of the Cherub Choir, Flute Choir, 
and a small choral ensemble (Joyful Noise). An ad hoc men’s singing group that grew out of a Saturday 
morning Bible study has performed in recent years. BUMC has a Wicks/Walker 3 manual, 42 rank 
hybrid digital/pipe organ,  a Yamaha S6 concert grand, two Yamaha GC1 baby grands, three other 
upright pianos, a Kurzweil weighted 88-key synthesizer, and Schulmeric handbells and handchimes  
 
The Worship Arts Ministry includes the visual enhancement of the sanctuary and the Narthex in 
coordination with the worship theme for the week/season. This includes thematic displays in the 
Narthex, sanctuary banners, and other visual display in the sanctuary as well as art/graphics for 
projected media in all worship services.  
 
RESPONSIBILITIES 
The DMWA shall have overall responsibility for the Music and Worship Arts Ministry. The DMWA 
shall: 
 
1. Participate with the Senior Pastor and the worship planning team in designing and executing 

worship experiences   
2. Personally direct, or mentor efforts of others to direct choral and instrumental groups, children’s 

and youth music groups, contract musicians 
3. Serve as the “face” of the BUMC music and worship arts ministry, coordinating staff and volunteer 

groups within the ministry and serving as spiritual leader in those groups 
4. Serve as an integral part of the worship planning team as it addresses short and long term goals as 

outlined by the pastoral staff 
5. Supervise the Director of Contemporary Worship to ensure a seamless music and worship arts 

ministry 
6. Supervise and manage other paid and volunteer music staff  
7. Lead efforts to recruit, train, supervise, and encourage volunteer musical/worship arts talent and 

leadership in the Church and community 
8. Supervise, lead, and inspire the efforts of volunteer visual, media, and dramatic arts teams through 

ongoing education, training, and access to resources 
9. Work to promote active congregational participation in worship  
10. Develop and oversee a comprehensive visual and media arts ministry to support and enhance the 

worship life of the church, to include chancel visual installations, banners and other environmental 
art installations, Narthex displays, projected media images, and all AV volunteers  

11. Arrange for guest instrumentalists and vocalists for Chapel Worship and summer Classic Worship 
12. Serve as a resource for other leaders within the church (i.e. Youth Minister, Vacation Bible School, 

Sunday School Leaders, Noah’s Ark Christian Academy (NACA), and others) in guiding the 
development and implementation of their curriculum/music programs)  

13. Serve as a resource to the music and worship arts ministry of the multi-site partner churches and be 
open to collaborating with these congregations to enhance their worship experience 

14. Supervise the use of all musical instruments and technological equipment and robes in the church 
and see that they are properly maintained and in good working order   

15. Collaborate with the Barrington UMC communications staff to highlight musical and worship 
events and invite the congregation and community to attend and participate 



 

 

16. Serve as the congregation’s contact person with respect to musical/worship activities and 
involvement   

17. Develop the music library for all vocal and handbell choirs and work in collaboration with BUMC 
administrative staff to ensure that all necessary worship related licenses are in place and up to date 

18. Develop and maintain the worship arts libraries including fabrics, hardware, supplies, still image 
and worship video libraries and subscriptions, records, and archives of original dramatic works. 

19. Prepare, submit and monitor the music/worship arts budget 
20. Any other duties as required by the pastor 
 
Special Events 
21. Provide occasional musical leadership at church related events as required 
22. Ensure appropriate support is provided to couples or families for musical offerings and support at  
 weddings and funerals. 
 
KNOWLEDGE, SKILLS, AND ABILITIES 
1. Strong experience and expertise in leading and in performing church music. 
2. Advanced degree in sacred music/worship music preferred 
3. Keyboard skills adequate to rehearse choirs and soloists if needed 
4. Knowledgeable and supportive of a wide range of worship music genres  
5. Strong leader of congregational song 
6. Experience in coordinating visual, media, and dramatic art forms 
7. Experience in using technology in a worship setting (video, projected media and sound), including a 
 strong computer proficiency and a willingness to continually update those skills 
8. Relational skills (individual and group)  
9. Excellent written and oral communication skills 
10. Strong supervisory, management, organizational, and administrative skills 
11. Proven team leadership skills   
 
PERSONAL CHARACTERISTICS 
1. A heart for ministry, a love of God (in her/his understanding of God) and a genuine delight in 
 working with people (enthusiastic, engaging personality sensitive to interpersonal dynamics) 
2. A high level of personal and professional integrity 
3. Ability to lead a “ministry,” not simply perform music and worship arts 
4. Flexibility and openness to varying styles of worship and knowledge of when and how to use each 
 style 
5. A high degree of personal motivation and ability to motivate others 
6. Collaborative values as a team member and as a team leader 
7. Ability to partner with others in creating, envisioning, planning and initiating new collaborative 
 music and arts programming across a diverse spectrum of faith and cultural traditions 
 
REPORTING RELATIONSHIPS 
1. The DMWA will be directly responsible to the Senior Pastor 
2. The DMWA will work interdependently with other members of the staff and lay leaders 
3. The DMWA will coordinate and supervise the activities of other Music and Worship Arts Ministry 
 leaders 
 
 
 



 

 

CONTINUING EDUCATION AND CERTIFICATION: 
The DMWA is expected to participate in continuing education by attending seminars and conferences as 
approved by the Senior Pastor     
 
COMPENSATION 
Compensation will be based on experience and expertise and competitive with similar positions in the 
area.  
 
APPLICATIONS 
Applications should consist of the following: 
1. Letter of application, which should include a summary of education, technical skill, call to 
 ministry, philosophy of collaboration, communication practices, and organizational techniques 
2. Resume or Curriculum Vitae (please include experience related to other worship art forms 
 besides music) 
3. High quality video of worship leadership, choral conducting, and of accompanying piano or 
 organ performance, (may include other relevant forms of music making, demonstrating artistry 
 and technique across a variety of musical styles and genres) and videos/photos of worship arts 
 planned by the candidate. Please upload video materials to a YouTube private channel for use of 
 the BUMC search process only. To create an unlisted posting: 

a. Create a YouTube account if you do not have one (www.youtube.com) 
b. Begin the upload process of the video from your computer 
c. In the dropdown menu that is set to “Public” as a default, choose “Unlisted” 
d. Enter in any information you want in the description  
e. Click “Publish”  
f. Include the URL that is created in your application materials 

4. Send a Worship Script or bulletin of a worship service that you have planned 
5. Screening of candidates will begin immediately and the search will remain open until the 
 position is filled. Expected start date is August 2017. 
6. Letters of recommendation and written permission to contact references may be requested at a 
 later time. References should include at least one former supervisor. 
7. Application materials should be sent to: 
 Director of Music and Worship Arts Search Committee   
 Barrington United Methodist Church 
 98 Algonquin Rd 
 Barrington IL 60010 
 OR  
 e-mailed to jobs@barringtonumc.com 
 
 
 
 
 
 
 
 


